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Determining Household Size

Income limits vary based on household size, as they are published based on
the number of persons in the household (for example, 1 person, 2 persons, 3

persons) with increasingly higher income limits for households with more
members.

Household Size Must Include...

In general, all persons living in the unit, or who will be living in the unit during the certification
year, including:
0 Children who:

reside in the unit 50% of the time

are away at school, but who live in the household during school recesses
are in the process of being adopted, and

the unborn child of pregnant women (A self-affidavit is the only acceptable method of

HOME Unborn Children

Check with your PJ! The PJ (Participating Jurisdiction) determines
whether or not an unborn child is included as a household member when
determining household size for income limit purposes.
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Example: Unborn Child High - HOME , 50% LIHTC Unit

HOME 80% Limits — 1 _Person $32,800
2 Person $34,500

LIHTC 50% Limits — 1 Person $28,200
2 Person $31,500

e —
An applicant who discloses that she is pre t, applies for the above unit. She is the

sole applicant.

Her gross annual income is determined to $30,990.
To determine eligibility for the HOME program, her gross income needs to be at or
below the 1-person HOME income limit.

To determine eligibility with the LIHTC program, her gross income needs to be at or
below the 2-person LIHTC Income limit.

Since the applicant has an annual income that is below the applicable limits for both
programs, the applicant is income eligible to move into the unit assuming all other
eligibility requriments have been met.
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Verification Requirementg ———

Internal Revenue Service

EMPLOYMENT VERIFICATION

‘ THIS SECTION TO BE COMPLETED BY MANAGEMENT AND EXECUTED BY TENANT |

Verification requirements for the Low-Income Housing Tax Credit program can be found in
Treasury Regulation 1.42-5, which states:

Documentation to support each low-income tenant’s income certification (for example, a copy
of the tenant’s federal income tax return, Forms W-2, or verifications of income from third parties
such as employers or state agencies paying unemployment compensation). For an exception
to this requirement, see section 42(9)(8)(B) (which provides a special rule for a 100 percent low-
income building). Tenant income is calculated in a manner consistent with the determination of
annual income under Section 8 of the United States Housing Act of 1937 (“Section 87), not in
accordance with the determination of gross income for federal income tax liability. In the case
of a tenant receiving housing assistance payments under Section 8, the documentation
requirement of this paragraph (b)(1)(vii) is satisfied if the public housing authority provides a
statement to the building owner declaring that the tenant’s income does not exceed the
applicable income limit under section 42 (g);
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HUD MFH Verification Requirements

Verification methods must be used that are acceptable to HUD. These include the following
methods of verification, in order of acceptability:

Household Certification
CONQUERING A household’s signed affidavit can only be used if third-party verification could not be obtained.
MULTIPLE If accepting a household certification, the applicant/tenant file must include the following:
PROGRAM — A written note to the file explaining verification is not possible; or
COMPLIANCE —> A copy of the date-stamped original request that was sent to the third-party;

Amanda Lee Gross — Written notes or documentation indicating follow-up efforts to reach the third-party; and

VP of Training & Compliance — A written note to the file indicating that the request has been outstanding without a
Policy response from the third-party.

AGross@us-hc.com —7 HuuUIliauull ISpUILEU Wy UITS Ulllu pailty, IS VIG WY, aliu

—> Date and time of the telephone call.
¥ EmMaill

US HOUSil’l Owners must consider the following when using tenant provided documentation:
g ©® |Is the document current? © Is the document an unaltered original?
CONSULTANTS © |s the documentation complete?

- 1 VI wilivl l.erUO Vi lHIwwWlliv 1owolvVvoul IJy UIC 1ITVUOTIIVIM.
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Information to Verify

O Disability: Disability status is only verified to determine if a household qualifies as an
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Verification Requirements
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Method 1:
Initia Examine at least 2 months of source documents evidencing annual income (e.g., M&{gp
wage statement, interest statement, unemployment compensation statement) for the # oeve”
Rece household.

CONQUERING

MULTIPLE atfon} | ethod 2: IS

PROGRAM NOteL Optain from the family a written statement of the amount of the family's annual !
COMPLIANCE income and family size, along with a certification that the information is complete
and accurate. The certification must state that the family will provide source

Amandalee Gross
documents upon request.

VP of Tramming & Compliance
Policy Method 3:

AGross@us-hc.com Obtain a written statement from the administrator of a government program under
which the family receives benefits and which examines each year the annual
income of the family. The statement must indicate the tenant's family size

and state the amount of the family's annual income; or alternatively, the statement
must indicate the current dollar limit for very low- or low-income families for the

US Housing

CONSULTANTS family size of the tenant and state that the tenant's annual income does not
exceed this limit.
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MAINTAINING VERIFICATION REQUIREMENTS

EIV reports must not be used to verify income for the LIHTC

CO M PL' ANCE program, separate verification/documentation must be obtained to
determine income for the LIHTC program.

Many HFA'’s definition of “third-party verification” is more restrictive than
HUD'’s definition, in such cases, the HFA method of verification must be

» - ! As HOME requires two (2) months of source documents, this requirement is
CONQUERING MA,NTA'N,NG more restrictive the LIHTC requirement, therefore the HOME requirements
MULTIPLE must be followed.
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US HOU.SIHg may be followed. However, for projects that are not 100% LIHTC,
CONSULTANTS verification of all income sourcesmust be obtained on an annual basis.
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H O M E Verification Terms

Verifications are valid for 6-months; however, a Participating
Jurisdiction may enforce a stricter guideline.

TG & 7T VIHIL FTIHITTVALUIWVIT 15T 1900 VLT NVIHIWD 1HTTUDL VNG TTIGL.

1. The document must not be older than 120 days at the time of receipt by management;
and

2. The document was received by management within 120 days of the effective date of
the certification.

Example — Effective Term of Verification

Hannah's recertification date is 09/01/2017. On 06/15/2017, Hannah provided a quarterly 401(k)
statement dated 03/31/2017. The document provided by Hannah is valid, as the document was
not older than 120 days at the time of receipt by management and the document was received

by management within 120 days of the effective date of her certification.
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Verification Requirements

TERMS OF VERIFICATION

MA'NTA'N,NG For RD/LIHTC units, verifications must be dated within 90 days in order to

meet RD requirements and verifications may be extended an additional 30

I» days with verbal clarification.
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